
How to Order an Official Transcript 

 
Jump to: 

 Order an Official Transcript 

 Look Up Your UVA Login Information 
 
Go to the University of Virginia Registrar's Transcript Information page. 
 
It's typically easier for students to order transcripts online through the National Student Clearinghouse, but this requires 
you to have your UVA NetBadge login information. 
 

 
 

Order an Official Transcript 

 
If you have a current virginia.edu email (NetBadge) login, you can proceed to the National Student Clearinghouse link 
on the Transcript Information page, log in, and make your request. 

 
 

http://www.virginia.edu/registrar/transcripts-post95.html
http://virginia.edu/


 
 

 
 
Continue through the ordering process. 
 

Look Up Your UVA Login Information 

 
If you do not have a, or do not know your, current UVA (NetBadge) login, you must complete a request for Electronic 
Access to your UVA Academic Record through the University of Virginia Registrar. You must complete all steps, exactly 
as directed, or your request will not be processed. 

http://www.virginia.edu/registrar/transcripts-post95.html


 
 
Complete the online Request for Access form. 

 

https://sisuva.admin.virginia.edu/psp/epprd/EMPLOYEE/PSFT_HR_CSPRD/c/UV_SS_MENU.UV_ALUM_TRANSCRIPT.GBL?FolderPath=PORTAL_ROOT_OBJECT.UV_ALUM_TRANSCRIPT_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%252cIsFolder


 
 
Provide your signature via the Signature Page, which must be either faxed to 434-924-4156, or scanned and emailed to 
ureg@virginia.edu. 

 
 

http://www.virginia.edu/registrar/documents/signature_page.pdf
file:///C:/Documents%20and%20Settings/lsd9v/My%20Documents/ureg@virginia.edu


 
 

 
 
Your account will be processed within two business days. If it is not, contact the UVA Registrar at ureg@virginia.edu or 
at 434-924-4122. 
 
You will be notified by email when your NetBadge account has been activated and is available for your use. This 
information will be sent to the email address you provide on the Web Form. You will then be able to log into the 
National Student Clearinghouse and order your transcript. 
 


